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Fire Drill and Evacuation Policy for Castlegar NS 

Introductory Statement

This policy has been formulated through whole staff consultation in response to changing circumstances in the school. 

Rationale

This policy aims to:

· Enable the school to provide for the immediate needs of students, staff and visitors in the event of a fire

· Have in place appropriate safety procedures which comply with the Health, Safety and Welfare at Work Act.

· Ensure a safe school environment for all.

School Ethos
The school is committed to the care of the whole school community and the provision of a safe secure environment for learning. This policy is in keeping with those ideals.

Aims / Objectives

 - To utilize outside agencies (local fire station, fire officer) for training and staff development, so as to enhance safety procedures.

 - To develop a tried and trusted framework to ensure the safety of all school personnel in the event of a fire.

Procedures:

FIRE DRILL

STEPS TO BE FOLLOWED:

1) Alarm to be sounded in the School corridor by Ms. Gaughan or another Staff member.

2) On hearing the alarm, all children line up in their own classrooms.

3) Class teachers bring their roll books with them and check toilets to ensure there are no children inside.

4) When told by the Teacher, children exit the School in an orderly fashion. Classes 1 and 2 (Ms Canny and Ms Coughlan)  exit via the front door and classes 3 and 4 (Ms Coleman, Ms Winston) via the back door. 

5) Ms Canny’s and Mrs. Mc Cormack’s classes classes assemble at ASSEMBLY POINT A while Ms Coleman’s and Ms Winstons  classes assemble at ASSEMBLY POINT B.

6) All children attending resource classes exit the School with their resource Teacher but join their own classes at the appropriate assembly points outside.

7) Each class Teacher takes a roll call to ensure that all children are accounted for.

8) Ms. Gaughan checks with Teachers that all Staff and Children are safe and assembled before returning to classrooms.

9) Record of fire drills to be kept by Ms Gaughan.

Roles and Responsibilities

All teachers are responsible for the safety and well being of the pupils in their care. The Principal has overall responsibility for ensuring proper procedures are in place. Fire drill schedules form part of Helena Gaughan’s post of responsibility within the In-School Management structure of Castlegar NS. 
Evaluation

· Positive feedback from all stakeholders

· Maintaining safety standards

· Achieving a co-ordinated and orderly evacuation in the shortest time possible

· Yearly reviews

Implementation

This policy has been in operation since 2007, it was review and ratified in 2014, 
· Ratification and Communication
This policy was ratified by the Board of Management. 

Signed:                    Chairperson, BOM       Date: 
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